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O6 yrsepmaennn [lopsixa oprasmsannn paGorsl TeaedoHa «ropsadeii THHAR» A
npHeMa coofmennil rpasiad B WPHIHYECKHX JHI M0 GaKTaM KOppPyINUHHA B
«bopoBHYCKHI Jecx03»

B cootsercTBHE ¢ DeepansHEIM 3aKOHOM OT 25 nexabps 2008 roxa Ne 273-@3
«O npotusoneiicteun koppynuuu» IIPUKA3BIBAIO:

Yr1BepauTh npuiaaraemsiii [lopsanok opraHusanuu paboTsl TenedoHa «ropsde JTHHHHY
IUIs IpUeMa cooOIIeHHH rpakJIaH U IOPHANYECKHX JTHI No dakTam Koppynuuu «BopoBHYCKHMi

JIECXO3» .

dupextop HOAY «bopoBnucknii 1ecxos3» G / / Paes C.A.




YTBEPX/IEH

MIpHUKa30M
HOAY «bopoBu4CKHil 1€CX03%»

or V9N Ne dbIelt

IMOPATOK
opraHu3aluu paboTe! TeaedoHa «ropsayeil JMHAW I TpHeMa coOOIeHnH
rpakiad ¥ ropuandeckux jauu no gakram koppynuud B HOAY «bopoBudckuii
JIeCX03»

1. Obune NoJI0KEeHAS
1.1. Hacrosmuii Ilopsinox paspaboran B coorBercTBUM ¢ DenepanbHbIM

3aKkoHOM 0T 25 nexabps 2008 roga Ne 273-03 «O npoTHBOAEHCTBUU KOPPYIILIUN.

1.2. Tlopsipox omnpezpenser opraHu3aluio paboThl TelnedoHa «ropsdei
mann» B HOAY «boposuuckuit necxos3» (nanee YupexnaeHwe) s npuema
COOOLIEHUH rpaXiaH ¥ IOPUIUYECKUX JIUILL 110 GaKTaM KOPPYIIIHH.

1.3. Tenedon «ropsueil NUHUMY [ANS NpUeMa COOOIIEHWM TpakaaH u
IOPHAMYECKUAX JHI Mo (akTaM KOppynuuu B YupexaeHuu (manee TtenedoH
«ropsyeil TMHUKY») NpeHa3HadeH s o0ecrieyeHus rpaxKaaHaM H IOpUAHYECKUM
JIMLaM BO3MOXKHOCTH coo01aTh 0 GakraX KOppynuuu B YUpexkIeHUH, a HMEHHO:
370ynoTpebiieHne CiyKeOHBIM I0JIOKEHMeM, Jada B3ATKU, IOJy4YeHHE B3SATKH,
3J10yIIOTpedJIeHHe TOTHOMOYMSIMHM MO0 HHOe He3aKOHHOE WCII0JIb30BaHue
(Gu3MUeCKUM JIMLIOM CBOEro JO/DKHOCTHOIO IIOJIOXKEHHS BOIPEKH 3aKOHHBIM
UHTepecaM oOlIecTBa U rocyJjapcTBa B LENSX MOTYyHYeHHs BBITOABI B BHIE ICHET,
LIEHHOCTeH, MHOI0 HMMYILIECTBA WM YCIYr HUMYIIECTBEHHOTO XapakTepa, HHBIX
UMYIIECTBEHHBIX IpaB s ceOss WM sl TPEeTBHX JIML, JH0O0 HE3aKOHHOE
NpeloCTaBlIeHUue TaKOW BbLINOJbl YKa3aHHOMY JIHIY APYTHMH (H3HYECKHMMH
JTHLIAMH.

2. Ilopsipok paGoTel TesedoHa «ropaveii JHHHE
2.1. IIpuemM, y4er, perucTpaluro, NpeiBapuTebHy0 00paboTKy U KOHTPOJIb

3a MOCTYNAIOIUMU 10 Tele(oHy «ropsueil THHUMUY» COOOIIECHHUAME OCYIIECTBIIAET
JMI0, OTBETCTBEHHOE 3a TNPOQUIAKTHKY  KOPPYILHMOHHBIX M  HHBIX
[paBOHAPYLICHUN B YYpeKIeHUH.

B pabodee Bpemst npuem COOOIIEHHH IpaXKJaH W FOPUAMYECKHX JIMI[ Ha
TeneOH «ropsdell JHHMM» OCYIIECTBISETCS JIMLOM, OTBETCTBEHHBIM 32
npodUIaKTUKY KOPPYIIILIMOHHbIX ¥ HHBIX [IPAaBOHAPYIIEHHH B YUpeKIeHHH.

B nepabouee BpeMs cOOOLIEHUS 3aNMCHIBAIOTCS B PeXHMMe aBTOOTBETYHKA
(mpu mamuuuu). TekerT cooOlieHHs Ha aBTOOTBeTYHKe: «3apaBcTByHTe. BEI



TI03BOHUIM MO TenedOoHy «ropsyeill JIMHUN» Ui TIpueMa cooOIIeHHH 1o ¢paKkTaM
KOppYyNUUK B quemneﬁﬁu. [Toxany#icTa, mnpeacTaBbTeCh, Ha30BUTE Bamwu
GaMuIMIo, WMs, OTYECTBO, AJPEC MECTa JKUTEJIbCTBA, KOHTAKTHBIA TenedoH H
nepenaiite Bamy uadopmanuio nocse 38ykoBoro cursana. KonpuaeHuuaisHOCTh
Bamero cooOmienus rapaHtupyeTcs. Brlpaxaem Bam NpU3HaTenBHOCTH 3@
comeiictBue B (POPMHUPOBAHHMH HETEPIMMOrO OTHOIUEHUS K TIPOSBICHUAM
Koppynuum». Bpems mpuema 0JHOTO COOOLIEHHS B PEXHUME aBTOOTBETYHKA HE
Oomnee 5 MUHYT.

2.2. Tlepen cooOuieHueM wuHpopMaLud O GakTax KOPPYIIIHOHHBIX
NpOsBJIEHHH B YUPEKICHNH IPaXKIaHaMK U NPEACTABUTEIAMH IOPUIHYECKHUX JIHL]
cooOmIalOTCsl CBOM TEepCOHANbHBIE [aHHble ((amMuiIMs, HMs, OTYECTBO (IIpH
HaJIMYMH), aJpec MecTa IKUTENbCTBa, Tene@oH (i (QU3MYECKHX JIHIL);
HAaUMEHOBaHMWE M OPraHM3allMOHHO-TIpaBoBas (Gopma, aapec (MECTOHaXO0XIEHHUE)
fopunMueckoro  smna  (bamuiMs, WMs, OT4YeCTBO (TIIpM  HAJIM4YMH)  €ro
Ipe/ICTaBUTES ), KOHTAKTHBIN TeedoH.

2.3. IlpunsTeie coobmieHus Ha TenedoH «ropsded IHHHH» YYpPEKIEHUS
PErMCTPUPYIOTCS B XKypHAJIE PErUCTPALMK COOOIIEHHH, TTOCTYMUBIIMX Ha TeJedoH
«ropsuei TMHUKY OT MPAXIaH U IOPHIHYECKHX JIUI 110 (paKTaM KOppyNuuH (nanee
KypHals), Oo(QOpMIEHHOM IO (QopMe COIVIaCHO IPUIIOKEHHIO K HACTOSLIEMY
[Topsanky.

2.4. B xypHaJle YKa3bpIBalOTCS:

IOPSIIKOBEIM HOMep TOCTYIUBIIEr0 COOOLIEHH S,

mara ¥ BpeMs IOCTYIUIEHHs! COOOIeHNs;

daMunus, WM, OT4eCTBO (NpPH HAIMYMM), aJpec MecTa JKHUTEIbCTBA,
tenehoH (mis QU3MYECKHX JMIl); HAMMEHOBAHME U OPraHU3allHOHHO-TIPaBOBas
dbopma, axgpec (MeCTOHAXOXK/IEHHE) IOPUINUECKOr0 KA (haMHUIHs, HMs, OTYECTBO
(TIpM HaJMYMHU) €ro MpeCTaBUTENs ), KOHTAKTHBIN TenedoH;

KpaTKoe coiepiaHue coOOIIeHNs;

IIPUHATHIE MEpbI;

Gbamunus, WMS, OTYeCTBO (IpU HAIM4YMM) JIMIA, OTBETCTBEHHOIO 3a
IpoHIAKTUKY KOPPYHNIHMOHHBIX M HHBIX [PaBOHapylIeHWH B Y4YpexIeHHH,
MIPUHSBIIET0 COOOIIEHHE.

2.5. Uudopmarnus o Gakrax KOppyHLHOHHBIX MPOSBIEHUH B YUpeKICHHH,
MIOCTYIIMBIIAS Ha TeJle)OH «ropsyel JTUHUK», B TEYEHHE OJHOro pabodvero IHs

JOKJIaabIBa€TCA JUPEKTOPY yqpe}{(ﬂeHHH IJIA IPUHATHAA PEILICHHA.
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2.6. CooOmeHus, IOCTYIUBIIHE Ha TeNeOH «TOpsYel  JIMHHKW
VupexaeHus, paccmarpnaaio*rcs B CPOK, ycTaHOBIEHHbIH DenepalbHbIM 3aKOHOM
ot 2 mas 2006 roga Ne 59-®3 «O nopsiake pacCMOTpeHHs OOpalleHMH IpaKaaH
Poccuiickoit @enepaiiumy».

2.7. Eciu B mnocTynuBIIeM COOOLICHHMHM COJEPKArcs CBEACHHA O
MOArOTaBIMBAEMOM, COBEPIIAEMOM WJIM COBEPLUEHHOM IIPOTHBOIIPABHOM ACSHHH,
coobmieHue TIOITICHKHUT He3aMeJIUTEIbHOMY HaIpPaBJICHHUIO B
IPaBOOXPAHUTENILHBIE OPraHEl.

2.8. JIuio, OTBETCTBEHHOE 3a MNPOQHUIAKTUKY KOPPYIILHOHHBIX W HHBIX
npaBoHapyuleHu#i B YupexaeHuu, pabotaromee ¢ uHboOpmammer o
KOPPYII[MOHHBIX ~ TNpOSBIEHHMAX B  YupexzaeHud, o0s3aHo  cobmonaTsh

KOH(GHIEHIMATBHOCTE MOIYYeHHOM 110 TeIe(poHY «ropsyuell TMHHM» UH(OPMALHHL.

3. [IpaBuaa ciay:ke0HOro NMoBeAeHHs JIMLA, 0TBETCTBEHHOTO 32
NPo(gpHIAKTHKY KOPPYNUHOHHBLIX H HHBIX IPABOHAPYLIEHHH B
Ype:KaeHHH, IPH BeJeHHH TeJe()OHHOro pasroBopa

3.1. Tlpu otBere Ha Tele(OHHBIM 3BOHOK JIMIIO, OTBETCTBEHHOE 3a
NpodHUIAKTHKY KOPPYILMOHHBIX M HHBIX [PaBOHApYyUIEHWH B YUYpexIeHHH,
o0s3aHo:

coOOIMTE, (aMUINIO, HMs, OT4YeCTBO (IPM HAIMYMH), 3aHAMAEMYIO
JOJKHOCTD;

COOBIINTH O3BOHUBIIEMY O TOM, 4TO TelehOH «ropsdell JUHUMY paboTaeT
HCKIIOUMTENbHO st uHGOpMHpoBaHUS 0  GakTax  KOPPYNIHOHHON
HAMPaBJIEHHOCTH B YUpeXICHHH;

MpefylpeidTh [O3BOHHUBIIETO O TOM, 4YTO TeNe(MOHHBIH pasroBOp
3aMMChIBACTCS (IIPU TEXHHIECKOH BOIMOXKHOCTH);

COOOLIMTH MMO3BOHMBIIEMY O TOM, YTO KOH(MUICHLMAIBHOCTH NEPENAHHBIX
MM CBeJIeHHI rapaHTUpyeTcs.

3.2. Undopmainus wusnaraercss B CXKaTOH QopMe, KpaTKo, UYETKO, B
no0porenaTeabHOM TOHE. Peub NOKHA HOCUTh O(QHUIMAIBHO-IEN0BOM XapakTep.
B ciyudae, Korja Io3BOHUBIINIL HACTPOEH arpecCcUBHO, AOIYCKaeT yrnoTpebieHue B
peur HEHOPMATHBHOM JIEKCHMKH, PEKOMEHIyeTCs, He BCTyNas B IPEPEKaHHs C
3asiBUTENIEM, OQUIMATILHBIM TOHOM /IaTh TIOHATh, YTO PasroBOp B 0A00HOH hopme
HE JOIYCTUM, TIPK 9TOM WHUIMATHBA CTEPEOTHUIA MTOBEICHNUS NPUHALIEKHUT JIUILY,
OTBETCTBEHHOMY 3a NMPOMUIAKTUKY KOPPYNIMOHHBIX U MHBIX IIPABOHAPYIIECHUH B
Vupexienun. PekoMeHyeTcs KaTeropuuecku n30eratb KOHQIUKTHBIX CHTYalUH,

crOoCOOHBIX HaHecTH yuiep0d pemyTauud Kak YYpexkIeHWI0, TaKk H JIHILY,



OTBETCTBEHHOMY 32 NMPOMUIAKTUKY KOPPYILMOHHBIX U MHBIX MPaBOHApPYILIEHUN B
YupexaeHuH, anHﬂBmeMy coobuieHue.

33. B xoHue Oecensl penaercs o00o0OUIeHHME 110 IIPEACTaBIEHHOMN
uHpopMaimu. B ciydyae HeoOXOIUMOCTH yTOUYHSETCS, IPAaBUIIBHO JIM BOCIIPHHSATA

HH(bOpMaI_[HH, BEPHO JIHM 3allMCaHbl JaHHBIC 3asIBUTEII.



